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The following documents are included in the packet for the 
Judicial/Law Committee on May 8, 2019: 

1) Agenda 

2) Minutes from 04/10/19 

3) Correspondence 

4) Letter and Information pertaining to the Judicial Assistant Position 

5) Department Related Reports 

6) Budget Adjustment 

7) Sheriff’s Monthly Reports 



JUDICIAL/LAW ENFORCEMENT AND 
EMERGENCY MANAGEMENT 

COMMITTEE 
 
 

Please note: Meeting area is accessible to the physically disabled.  Anyone planning to attend who needs visual or 
 audio assistance, should contact the County Clerk’s Office, 294-4005, not later than 3 days before date 0f the meeting. 
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Judicial/Law Enforcement and Emergency Management Committee 
Meeting Notice 

Date: May 8, 2019  Time:  10:30 AM 
Green Lake County Government Center, 

County Board Room, 571 County Rd A, Green Lake WI 
 

AGENDA 
 
Committee  
Members 
 
Larry Jenkins, Chair 
Sue Wendt, Vice-Chair 
Peter Wallace 
Kathy Morris 
Keith Hess 
 
Lori Evans, Secretary 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

1. Call to Order 
2. Certification of Open Meeting Law 
3. Pledge of Allegiance 
4. Agenda 
5. Minutes: 04/10/2019 
6. Public Comments 3 Min Limit 
7. Correspondence 
8. Purchase Requests 
9. Credit Card Approval 
10. Judicial Assistant 
11. Resolutions/Ordinances 
12. Department Related Reports 

• Clerk of Courts 
• Circuit Court/Register in Probate 
• District Attorney 
• Coroner 
• Emergency Management 
• Sheriff’s Office 

13. Budget Adjustments/Line Item Transfers 
14. Monthly Sheriff Reports 
15. Expense & Revenue Monthly Reports 
16. Lexipol Law Enforcement Policy and Procedure 
17. Future Meeting Dates: Regular Meeting June 12, 2019, at 10:30 am 
18. Future Agenda items for action & discussion: 
19. Adjourn 

 

Kindly arrange to be present, if unable to do so or if there are any changes, please notify Samantha at 4005. 

http://www.co.green-lake.wi.us/
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JUDICIAL/LAW ENFORCEMENT AND 
EMERGENCY M ANAGEMENT            
COMMITTEE  

April 10, 2019 
  

The regular Judicial/Law Enforcement and Emergency Management Committee meeting 
was called to order by Chairman Larry Jenkins at 10:30 a.m. on April 10, 2019 in the 
County Board room of the Green Lake County Justice Center, 571 County Road A, 
Green Lake, WI.  The requirements of the open meeting law were certified as being met. 

Present:  Larry Jenkins – Chairman 
               Sue Wendt-Vice-Chairman 
          Peter Wallace     

   Kathy Morris   
   Keith Hess - Absent   

 
Others Present: 
Sheriff Mark Podoll             Mark Putzke, Chief Deputy 
Lori Evans, Admin. Ass’t to Sheriff              Dawn Klockow – Corp. Counsel  
Gary Podoll – Emergency Management                     Harley Reabe – Co. Board Chair 
Amy Thoma – Clerk of Circuit Court          Judge Slate    
DA Andrew Christenson 
                              
PLEDGE OF ALLEGIANCE 

 
       The Pledge of Allegiance was recited by the group. 

MINUTES 

Motion/Second (Wendt/Morris) to approve the minutes of the March 13, 2019 meeting 
as presented.   All Ayes.  Motion carried.  

PUBLIC COMMENTS 

None 
 

   CORRESPONDENCE 
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A Thank you from Laurie Kearns, Secretary/Admin/DHHS to Deputy Kiener for the 
kindness he extended to her family when he stopped at their home to follow-up on an 
inadvertent 911 call.  He was kind and friendly.  His gentleness eased their minds 
considerably and was truly appreciated.  She also stated that we are blessed with all the 
good you do for so many in Green Lake County. 
 

 PURCHASE REQUESTS 
 
None 
 

 CREDIT CARD APPROVAL 
 
None 
 

 RESOLUTIONS/ORDINANCES 
 
An Ordinance amending Chapter 103, Animals, Article III Restricted Animals that was 
included in the packet was discussed.  
Motion/Second (Wendt/Morris) to approve the Ordinance as presented and send it on to 
the County Board for approval.   All Ayes.  Motion carried.  
 
 

 DEPARTMENT RELATED REPORTS 
 
Written reports were included in the packet from the Clerk of Circuit Court, Emergency 
Management and the Sheriff’s Office.  

        
       The following had additional information.  
 

Judge Slate requested that Judicial Assistant be added to next month’s agenda.  He gave 
his position up as the Clerk of Courts Office was going to provide back-up coverage. 
This might not be the case in the future.  
 
Chief Deputy Putzke reported that he and the Detectives had a 3 hour training session 
with the new Coroner, Dr. John Willett.  The Chief Deputy will talk to Dr. Willett about 
attending the Judicial/Law Enforcement meetings.  The Chief didn’t think he was 
informed about the meeting. 
 
Emergency Management Director Gary Podoll reported that flooding has receded, 
however the river is expected to go up by about one foot by next week.  
He also reported that he is trying to set up a meeting with private and public dam 
operators that are in Green Lake County and Marquette County, including Montello. 
 
The Sheriff reported that we had 2 separate fatalities since the last meeting and a person 
involved in a third crash so far has survived serious injuries.  He also reported that the 
drone was very helpful once again in a number of cases. 
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Chief Deputy Putzke stated that he has had some correspondence regarding slow no 
wake on Lake Puckaway.  He has encouraged the towns of Mecan and Marquette to 
begin talks on this topic.  Right now, the County No-wake Ordinance only applies to the 
Fox River.  

 
               BUDGET ADJUSTMENTS/LINE ITEM TRANSFERS 

 
None  
 

 MONTHLY SHERIFF REPORTS  
 
The monthly Sheriff’s reports were reviewed and accepted as presented. 
 
  

               EXPENSE AND REVENUE MONTHLY REPORTS  
 
The 2019 monthly expense and revenue reports were reviewed and accepted as 
presented. 
 

             LEXIPOL 
 
Policies and procedures are created by the Sheriff and given to the Committee for input 
and review.  No motions are required to approve them.   The Chief Deputy presented the 
following Lexipol policies:  
502 – Traffic Crash response and Reporting 
The Chief Deputy also reported that the Jail Inspector has Phase I of the Jail Policy and 
is reviewing it.  He will keep the Committee informed as to her progress.  
 

 FUTURE MEETING DATE AND AGENDA ITEMS 
 
The next regular meeting is set for May 8, 2019 at 10:30 a.m. in the County Board Room 
of the County Justice Center, 571 County Road A, Green Lake.   Agenda Items:  Judicial 
Assistant. 
 

       ADJOURN 

Motion/Second (Morris/Wendt) to adjourn. All Ayes.  Motion carried. 
Meeting adjourned at 10:55 a.m.  
Respectfully submitted, 
Lori Evans, Administrative Assistant to the Sheriff 



























Judicial Assistant 
 
Previous to 2015 there were two positions in the Circuit Court, the Register in Probate 
and a Judicial Assistant.  Both positions were full time with a combined cost of 
$142,960.44.   
 
In November of 2014, the Judicial Assistant, Amy Thoma, was elected Clerk of Court and 
left her position in the beginning of 2015.  Samantha Gerth, was hired as the Judicial 
Assistant in January 2015.  In that same month, Tami Eisenga, the Register in Probate 
resigned.  Amy Thoma was appointed as the Register in Probate, in addition to being the 
Clerk of Court.   
 
Several changes occurred in 2014 and 2015 regarding work in the Circuit Court.  The 
Court went to electronic filing, a scanner and second monitor were purchased and the 
Judge made several changes in how things were handled, which made the office more 
efficient.  However, the biggest change was the organization, efficiency and hard work 
of Samantha Gerth, the Judicial Assistant.   
 
Because Samantha Gerth was doing an outstanding job as judicial assistant, in 2015 she 
was appointed the Register in Probate.  It was decided, because of her hard work, that 
she would also do the job of Judicial Assistant.  She literally does the jobs of two people.          
 
In 2016, the Circuit Court agreed to pay 20 hours a week (50%) towards a Deputy Clerk 
of Court position, so they could provide back-up to the Register in Probate when she 
was gone.  The Deputy Clerk filling in for the Register in Probate would work in the Clerk 
of Court’s office but she would be available if needed.  (No new clerks were hired.)  It 
was decided not to eliminate the Judicial Assistant position; in case it was determined 
Samantha Gerth could not continue to do both jobs.   
 
At the end of 2016, it was determined that there was no need to keep the position of 
Judicial Assistant open, as Samantha Gerth was capable of handling both jobs.  For the 
2017 and 2018 budgets the Circuit Court paid towards the Clerk of Court’s budget a 
Deputy Clerk who filled in for the Register in Probate, for a total of 104 hours a year.  In 
2019 the amount the Circuit Court paid towards the Deputy Clerk who filled in for the 
Register in Probate was increased to 208 hours a year.  
 
It should be noted that because no Judicial Assistant has been hired since 2016, and that 
work has been shared with the Clerk of Court’s office, it has saved the County 
$249,007.60.  ($62,251.90 a year x 4 years)  
 



For 2020 the Clerk of Court prefers not to be a back up to the Register in Probate.  Since 
there is only one position in the Circuit Court office, someone will be needed to clerk 
hearings and file paperwork when the Register in Probate is not at work.  Although 
some paperwork can be handled when the Register in Probate returns, some 
paperwork, such as juvenile hearings and mental commitments are time sensitive and 
cannot wait when the Register in Probate will not be in the office due to vacation, sick 
days, personal days and seminars.   
 
Because of the nature of the position, the person who will be called to fill in for the 
Register in Probate cannot be any county employee.  As an example, it could not be an 
employee who works in Corporation Counsel’s office, as they are the department that 
files mental commitment hearings and it would be a conflict of interest to both file court 
documents and receive the filings.    
 
I look forward to discussing this issue with you in the future.  As always, should you have 
any questions, please do not hesitate to contact me.   
 







Date:

Department: 

Amount: 

Budget Year Amended:  

Revenue Budget Lines Amended:

Current Budget Budget Adjustment Final Budget

-$                      

-$                      

-$                      

-$                      

-$                         

Expenditure Budget Lines Amended:
Current Budget Budget Adjustment Final Budget

61,734.00$           (6,928.00)$               54,806.00$           

221,219.00$         6,928.00$                228,147.00$         

-$                      

-$                      

-$                      

-$                      

-$                         

Department Head Approval:  ___________________________

Date Approved by Committee of Jurisdiction:  ________________________

       Following this approval please forward to the County Clerk’s Office.

Date Approved by Finance Committee:  ________________________________

Date Approved by County Board: 

       Per WI Stats 65.90(5)(a) must be authorized by a vote of two-thirds of the entire membership of the governing body.

Date of publication of Class 1 notice of budget amendment:  _________________________
Rev 2/17

Total Adjustment

Total Adjustment

19-100-05-51230-110-000

Account Name

19-100-02-51220-110-000

Circuit Court - Salaries

Clerk of Courts - Salaries

Account #

Unanticipated Revenue or Expense Increase or Decrease Not Budgeted

Account Name

GREEN LAKE COUNTY
Notice of Budgetary Adjustment

Source of Increase / Decrease and affect on Program:

Account #

(If needed attached separate brief explanation.)

to cover Register in Probate office services in the absence of the Register in Probate due to illness,

vacation, conferences, other leaves, etc. thus eliminating the need for Circuit Court addt'l staff.

May 2, 2019

Clerk of Courts

$6,928.00

2019

Transfer funds allocated to Circuit Court for coverage of Register in Probate support hours back to 

Clerk of Courts to compensate Clerk of Court $3.00/hour stipend in addition to her established salary
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